Before requesting a transcript through the recommendation/transcript portal
from your previous granting institution(s), please follow these important steps:

COMPLETE ALL GRANTING INSTITUTIONAL
REQUIREMENTS FIRST:

e Pay any required transcript fees

e Submit transcript request forms

REQUEST THE TRANSCRIPT IN YOUR UWI
APPLICATION PORTAL:

e Enter the contact information for the
person who will upload your transcript

e They will receive instructions to upload
directly to our portal

IMPORTANT:

Do not request a transcript through our
portal until you have completed all the
above requirements at your previous
granting institution. Once the transcript
is uploaded, the status in your account
will update to “"Completed.”
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[CONTACT INFORMATION]



https://www.cavehill.uwi.edu/admissions/contact-us/contact-card.aspx

